
 

Posted 02/2024  HR/JCD 

 

Town of Ithaca Job Posting:  Planner  
 

The Town is recruiting for a professional planning position which would be responsible for the performance of a 
variety of municipal and community planning assignments.  This person, along with two Senior Planners, and a 
Sustainability Planner assists the Director of Planning in implementing the functions of the Planning 
Department. The incumbent provides professional and technical support to various town boards and committees, 

prepares complex planning studies, reviews development proposals, and provides key development services, including consistent, 
timely, and accurate responses to inquiries regarding planning issues. The position requires an in-depth knowledge of NYS land use 
planning regulations, SEQRA, best planning practices in long-range development efforts, and the ability to present to a variety of 
audiences. Additionally, this position should have the desire to engage the development community to promote and ensure high-
quality, equitable, strategic growth in accordance with the Town’s Comprehensive Plan.  
 
The Town of Ithaca is a mosaic of rural, suburban, and urban landscapes that surround the City of Ithaca. It is a college town, a farm 
town, a Finger Lakes community, and a tourist destination renowned for its scenic vistas, forested hillsides, gorges, waterfalls, and 
Cayuga Lake. Town Hall is located within the City of Ithaca at 215 N. Tioga Street. Town Hall includes several administrative 
offices and the Planning and Code Enforcement Departments.  Public Works and Engineering Departments are located at 114 Seven 
Mile Drive.   Town of Ithaca strongly values a diverse and inclusive workforce.  Town Board, Management and staff are 
committed to equity and inclusion and encourage those with similar values to apply.  
 
TYPICAL WORK ACTIVITIES: (for example including but not limited to) 
 Provides professional and technical support to the Town Planning Board, Town Planning Committee and Zoning Board of 

Appeals, and other additional boards and committees on planning issues, as assigned; 
 Participates in the development review and plan review process; 
 Analyzes development plans and projects, prepares written reports and environmental assessments; 
 Provides technical support in implementing New York State’s State Environmental Quality Review Act (SEQRA);  
 Develops proposals for policies, plans and projects. 
 Responds to requests for information from the general public, town officials and staff on zoning and subdivision regulations, 

proposed developments and related planning issues; 
 Assists in coordinating and administering programs that are developed with other planning and town staff; 
 Prepares a variety of planning statistics, reports, maps and plans. 

 
MINIMUM QUALIFICATIONS: EITHER 

(a) Graduation from, or current enrollment with an understanding that the degree must be obtained within 6 months of 
appointment in, a Master’s degree program at a regionally accredited or New York State registered college or university in planning, 
architecture, landscape architecture, engineering, environmental studies, natural resources, community development or a closely 
related field; OR 

(b)        Graduation from a regionally accredited or New York State registered four year college or university with a Bachelor's 
degree or higher in planning, architecture, landscape architecture, engineering, environmental studies, natural resources, community 
development or a closely related field AND one year of planning experience (full time, part time or volunteer) in a public or private 
agency. 

 
To apply, email cover letter and resume to jdrake@town.ithaca.ny.us   
Also:   File online application at https://www.tompkinscivilservice.org/civilservice/apply/8431 
Filing deadline: open until filled 
 
Questions directed to: Judy Drake, Human Resources Manager (607) 273-1721 x115 or via email: 
jdrake@town.ithaca.ny.us     
 
 
Civil Service Exam:   Yes – provisional appointment 

Hiring Rate:  $36.25 per hour  ($70,687 annualizes at 37.5 hour work week) 

Office Location:  Town Hall, 215 N. Tioga Street, Ithaca, NY   

Office Hours:  Monday – Friday, 8:00 am – 4:00 pm – some late afternoon to night meetings required 

Benefits: Paid Holidays, Vacation, Sick and Personal time, Health and Life Insurance, NYS Retirement pension, 
free onsite parking. Optional programs: Dental and AFLAC insurance and Retirement 457b and Roth.  
Security of stable position with hours that allow for work life balance.   


